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Global School Setup

2010 - 2011 EDExpress for Windows

File Process View | Tools Help

ﬂppExpressl = Packagmgl*’ C‘DD'
Utities.
Query...
Browse

File Formats. ..

System

User Database

ED Initiated Imports:

User-Defined Doc Tracking Letter Text |

| FAA Access |

START HERE
;0 FURTHER
FEDERAL STUDENT AID

Global School Setup

= *H o If your school
already exists in
the EDExpress
Database...

- Retrieve your

School Code:  [001 004

PR N VERSITY OF MONTEVALLD

Address: IF‘ALM ER CIRCLE,

City: [MONTEVALLD

State: [ vI ZipCode: [35115

Agsumed S choak I .
App Processing Participant. [ D I re Ct LO a n S C h O 0 I
Direct Loan Paricipant: [

code using the
“Retrieve” button

3ol 13086 ]
bdd || Delete | Sade | Retiieve

ok | Cancel | Hep |
I Close | Help | I

TART HERE
50 FURTHER .
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Schools
Fadaraeapnnt Coda | School Hame School Street Address ﬂ
o ) J- AGRCLTL & MECHL UNN 4900 MERDAN STREET
i TR R UNWVERSTY. 5345 ATLANTA HIGHWAY
LTSI iTY OF MONTEVALLOD PALMER CIRCLE
j e=Em |\ STATE UNIVERSITY 915 SOUTH JACKSON STREET
b= TS e ALABANA COMMUNITY COLLEGE PO BOX 699
J CEAELE [STATE UNVERSTY 300 NORTH BEATY STREET
j FimE UNIVERSITY 203 MARY MARTIN HALL
j s M SOUTHERN COLLEGE 300 ARKADELPHIA ROAD
i Ui T T s E e COMMUNTY COLLEGE POST OFFICE BOX 2216
Fesived Ty ey SE-OZARK COMMUNTTY COLLEGE POST OFFICE BOX 1200
001016 UNIVERSITY OF NORTH ALABAMA ONE HARRISON PLAZA
001017 GADSDEN STATE COMMUNITY COLLEGE 1001 GEORGE WALLACE DR
001018 GEORGE C WALLACE COMMUNITY COLLEGE 1141 WALLACE DRIVE
001019 HUNTINGDON COLLEGE 1500 EAST FARVEW AVE
001020 JACKSONVILLE STATE UNIVERSTY. 700 PELHAN RD NORTH FINCLAD
001021 JEFFERSON DAVIS COMMUNITY COLLEGE 220 ALCO DR
001022 JEFFERSON STATE COMMUNTY COLLEGE 2601 CARSON ROAD
001023 JUDSON COLLEGE 302 BIBB STREET
R IR e -
K Cancsl
START HERE
GO FURTHER )
FEDERAL STUDENT AID 5

Global School Setup

Federal School Code x|

Fredhal. [GTa2
Federal School Code Find Mext | Str Address
coizzl : )
Yl hiere:
a5 [Match whole Field =l Fier | =
Gtz E
S0iaze Direction Al Records | =T
GO01825 L Al
Clase
Gotaze U & Down Cl | fav ez
G01827
Gotazs BLVD
G01830
e
[ [cotess
G01834 CALUMET COLLEGE OF SAINT JOSEPH 2400 NE K AVE
[~ [cotess SAINT MARY_OFTHE - WOODS COLLEGE SANT MARY OF THE WOODS ROAD
G01836 ST MARY'S COLLEGE LEMANS HALL
e TAYLOR UNIVERSTY. 236 W READE AVE
G01838 TRINE UNIMERSITY 1 UNWERSITY AVE
Go1z40 UNVERSITY OF NOTRE DAME 15 MAN BULDING
b | G184z WALPARAISO UNVERSITY KRETZMANN HALL
Recora 7505 |» o] 4] |
K Cancel

GO FURTHER
FEDERAL STUDENT AID




[ |
Global School Setup

Address: IKHE TZMANN HALL,

City: |VALPAFEA\SD

State: [y vI ZipCode: [45383

7605 of 13086

Delete | Save

(]
‘ ok | Cancel | Hep |
0

GO FURTHER )
S FEDERAL STUDENT AID

Global School Setup

e However, if you are newly approved
for Title IV and your school does not
exist in the database, it may need to
be added...

Kl 75005 of 13056 » i

‘ Add | Delete | Save | Retieve..

K I Cancel | Help |

Close I Help I

START HERE
GO FURTHER
Z  FEDERAL STUDENT AID
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School Code:

ane: |
atess |

Ciy: |

State: ,_;l Zip Code: l?

Assumed School: r
App Pracessing Paricipant: [~ Schoal Code:  [G55855

Direct Loan Pariicipant: r
Name: [DIRECT LOAN UNIVERSITY.

[H[4] NE' RECORD I |

Add] | oEEED | Save | Hefive:

Address |33u FIRST STREET NE

Gy [WASHINGTON,
Cancel Hep State: m Zip Code: [20202
Tose e Assumed School r

App Processing Participant [~
{Direct Loan Participant; i \Addvess: [330 FIRST STREET IIE

EY o e

ok | caeel | Hep |
Tiose

CY =T

START HERE
GO FURTHER }
FEDERAL STUDENT AID 9
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2010 - 2011 EDExpress for Windows

@ Global | Ea App Express | @ Packag

Tolerances |

START HERE
GO FURTHER R
FEDERAL STUDENT AID 10




e - = = = R

COD School Setup

e Your school
code must
be added to
the DL
School
Setup
screen;
begin by
clicking on
the ellipsis...

START HERE
GO FURTHER

BTl 4L rol aymerts | TEACH |

Sub/Unsub Loan Fee Percentage:
PLUS Loan Fee Percertage:
Sub/Unsub Interest Rebate Percentage:
PLUS Interest Rebate Percertage:

FAA Authorized Official: [AUTHORIZED LOAN OFFICIAL.

I DL Code Reporting Entity ID Attended Entity 1D Funding Method Default School?
00100200 00100200 “ADVANCE PAY o
00100200 00100200 ADVANCE PAY. C
00100200 00100200 ADVANCE PAY. r
[ § 00201070 00301070 ADVANCE PAY r
I 00100200 00100200 ADVANCE PAY r
Total MPNsto be Prnt [z Pintto (Uocal or (Plermanent Address? P
MPN Print Option: 0 | AreYoua Special School? r

Frompt to Create an Addtional Sub/Unsub Loan During Origination Process? [
Entrancs Interview Reqired Priorto Disbursement?
Disclosure Statement Print Indicator:

Actual Disbursemert Type:

Do You Use Muitiyear MPNs at Your School?

EIEI
ald

FEDERAL STUDENT AID

11

COD School Setup

School

Direct Loan Schools

fu Pl Paymerts Find in Field: Federal School Code

x|

Find@hat: |G55555

|
Find Next -

Federal School Code
:1 z: Where: [y atch whole Field 3| Fiter
Il 541528
e Direction Al Records
I G41530
e (e & Down _ G|
541539
341541 Help |
541548
541548
G41550
: 541552 OLIVER FINLEY ACADEMY OF COSMETOLOGY
G41577 SALON PROFESSIONAL ACADEMY (THE)
: 541581 AIKEN SCHOOL OF COSMETOLOGY
G41584 LESPRIT ACADENY
Il 541625 HOLLYWOOD INSTITUTE OF BEAUTY CAREERS
G41641 SALON PROFESSIONAL ACADEMY (THE)
» | Gsssss DIRECT LOAN UNNERSITY

IJﬂRecDrd 6221 v |m| 4]

0K Cancel

0K Cancel

FEDERAL STUDENT AID

12
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i Pel Payments | TEACH |

COD School Setup

DL Code Reporting Entity ID_| _ Attended Entity ID Funding Method Default School?
01002 00100200 00100200 ADVANCE PAY 3
E00014 00100200 00100200 ADVANCE PAY C
coasoe | foo100200 00100200 ADVANCE PAY C
30107 00301070 00301070 ADVANCE PAY -
34503 00100200 00100200 ADVANCE PAY C
Ges5s5 | | 90999809 99999959 =] C

Total MPNs to be Printed:
MPN Piint Option:

FAA Authorized Official: [AUTHORIZED LOAN OFFICIAL____ |
Sub/Unsub Loan Fee Percertage:
PLUS Loan Fee Percertage:
Sub/Unsub iterest Rebate Peroentage:

ailils

PLUS Interest Rebate Percentage:

dvance Pay
Pushed Cash
Cash Monitoring 1 (CH1)
Cash Monitoring 2 (CH2)

2~ Pintto (Ljocal or (Plermanent Address?
[0 x| A= Youa Specal School? r
Prompt to Create an Additonal Sub/Unsubs Loan During Originaion Process? I~
Enirance knerview Reguired Priorto Disbursement?
Disclosure Statement Prnt Indicator
Actual Disbursemet Type:
Do You Use Muti-year MPNs at Your School?

Reimbursement

Pl

_ =
ﬂ;l“‘

oK Cancel

Help

START HERE
GO FURTHER .
FEDERAL STUDENT AID

e Remaining
fields must be
added:

Reporting

COD Entity ID

Attended COD

Entity ID

Funding

Method

Default

School?

13

Total MPNs to be Printed
MPN Print Option

Sub/Unsub Loan Fee Percentage:
PLUS Loan Fee Percentage:
Sub/Unsub Interest Rebate Percentage:

PLUS Intersst Rebate Percentage:

FAA Authorized Official:  JAUTHORIZED LOAN OFFICIL| g

COD School Setup

IZ_ Prirt to (Ljocal or (Plermanent Address?

0 >| AeYoua Special School?

I'Elﬂ-slla [EDE rpress]

I- i Dischsure Statement Print Indicator:

0500 Actual Disbursement Type:

Promyt to Create an Additional Sub/Unsub Loan Duing Origination Process? [~

ice Interview Required Prior to Disbursement? r

F

r

ints [sends to borawer |

1500 Do You Use Muttiyear MPNs at Your School?

[Nt Actual Disbursement &maurts ertered in Action Amount]

0K

START HERE
GO FURTHER
FEDERAL STUDENT AID

14
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@ Giobal | i App Express | @8 Packaging
School | Sysem |
Disburssment | Tolerances |

MPN Prirter

START HERE
GO FURTHER )
FEDERAL STUDENT AID

COD System Setup

@ Globsl | & Aop Bress | BB Packeging
Module| Source | Third Party| Disable Source Entity|
Ule) Entity 1D | servicer? | D Setup Warning?

DL 00100400 n n

Pell 00100400

TEACH | 00100400

’—Eumhma Moduies)

[~ oL I Pel

I~ TEACH ‘

o]

Cancel |

Hep |

L [

15

E——— —————————

e TOo export common
record files that
contain multiple
award types, check
the boxes under
“Combine
Module(s)”

START HERE
GO FURTHER
Z  FEDERAL STUDENT AID

COD System Setup

x
@ Global | & App Evpress | @ Packaging [[Cem
x
Module Source | Third Party| Disable Source Entity
u Entity ID | Servicer? | ID Setup Warning?
DL 00100400 C nl
Pell 00100400 C C
TEACH | 00100400 C C
Combine Module(s)
oL I~ Pel ™ TEACH |
1] I Cancel | Help I
Close. | Help |
16
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COD Disbursement Setup

seeup x|
@ Giobal | &3 App Epress | @ Packaging G

School | Setem |
q Disbursemert | Tolerances |
MPN Printer |

START H

GO FURTHATR

FEDERAL STUDENT AID

17

e Clicking on the
“add” button will
allow you to begin
adding Direct
Loan
Disbursement
Profiles to your
setup

8 | START HERFE
GO FURTHER
FEDERAL STUDENT AID

Disbursement Profile

Modulefs]
oL I~ Pal I~ TEACH
DL Code; L
Disbursement Profile Code: I eetive: I

Disbursement Profile Description: |

AcademicYear Start Datez |/ Approved Loan Period Stat Datec| /4
Academic'YearEndDate: [_/_/__ Approved Loan Period End Date: [_/_/___

Disbursement Dates:

# Date ﬂ

on [ fes [ro [~

18

4/22/2010



4/22/2010

P————
COD Disbursement Setup

Disbursement Profile

™ TEACH

DL Code: |GOM002

Direct Loan School Codes

Direct Loan School Code - School Setup B
E00014
G01002
503508
G30107
G34503

I [G55555

W] 4] Record & [»1m] 4] >

S Ok, Cancel

19

COD Disbursement Setup

[ x|
’7'7 D:LEude. [Goooz 2] - o L COm plete the
fields on the

Disbursement Profile Code: TEST [nactive: In

Disbursement Profile Description |FALL 2010 SPRING 2011 S C re e n

#icaderic Year Start Date: [08/3072010 [ Appraved Loan Period Start Date:|18/30/2010 [ ] C I IC kl n g on th e
ficaderic Year End Date: [05/15/2011 Approved Loan Period End Date: [05/15/2011 A\ S a Ve ” b u tto n W | I I

Disbursement D ates:

T e save your profile

09/01/2010

upon completion
F e Click "Add” to add

additional profiles

or “"OK” to exit
’TI Cancel Help I

ST ARl TIrT

GO FURTHER
#  FEDERAL STUDENT

e e[ fra ]~

20
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Pit Stop #1

Your Reporting Entity ID and
Attending Entity ID will always be
the same

O True

O False

Adding a Loan Origination
Record — Manual Entry

e Go to “File|Open”
e Enter SSN to open student record

2010 - 2011 EDExpress for Windows

openstudent x|
Driginal 55N;  |201-19-0007 D

Current S5N: I___ I_I

TART HERE
50 FURTHER
2 EDERAL STUDENT AID

22
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ing a Loan Origination
Record — Manual Entry

201

011 EDExpress for Windows
Fle Process Vien Help

e EDEXxpress i

[(20:

007) SARAH P. PELL GRANT ONE]

Last Name Fist Name: Midelle s Loan Eriance Inervisws Date: I
. SELL GRANT ONE [5aRaH [P Loan Exit Counseling Completed D ate: ]
W I 0 e I I Femarertaddess:| TEACH Enlrance Interview Dale: /
Permanent City Pemanert State: PemanentZip: TEACH Exit Counseling Completed Date: l_/___
- -  Change Dates:
St l I e I l t Permanent Phone: [_)__ Pemanent County Cod: | Pemanent Addiess Change Dale: L
Local Address | Local Address Change Dae [,
C d n t h Local Ciy Local State: Local Zip Socisl Secuity H Changs Dte: |
re ( ) r () e —— __ I~ — Date of Bitth Change Date: [/ g
Local Phone: o =
\ n E-mail Address 1: [MACRO@HERE.COM = o
E-mail Address 2
Curent SSN: R [001-03-0007  Driginal SSN 2071190007 Active Transaction:
H Date of Bitth: 01/01 /1980 Motes Updated
. I C O I I e Oiaaellizot Driver's License State Code: Record Updated: 01/07/2010 18:02:24 WICKI
— & Packaging Status: Recard Source; 3
A\Y O H H n t H n n Ciizenship Stalus: =] Alen Rogistration #: [f: I Lo Feomtie? o
r I g I a I O Wepziey Sliins [ =] | Pelfecods? ¥ TEACHRecods? N
Veriization Status Code: =] Transaction Paid On: —
t b School Use: |
ab...

Demo [FaFsa | Student inquiry | Docs  Nates UserData \ [ Ongination ) | Disburse Awards

ST R 1 ForHeb, pressFL (C:\TAM\DATABASE \expres0 L mch ]
GO FURTHER )
FEDERAL STUDENT AID

23

_——— 2@ —————-

Adding a Loan Origination
Record — Manual Entry

2010 - 2011 EDEx~ _ <s for Windows - [(201-19-0007) SARAH P. PELL GRANT ONE]

Fie Record Froceff Vie} Help Cl H k' th
=111 sh+£«< AL 2| L4 IC Ing e
DirectLoan [fes Gt | s | M/ b tt

[ Bomower Loan Informations ——————————————————————— + u O n

DL Code. [ PLUS Info | CreditInfo | Change History | O n th e e n u
Disbursemert Profie Code: B L] =] Mentest Document D
Manifest Date:
AcademicYear |77 O W | Signed MPH Receivedt [_/_/__|
Dependency Status [
[

O x you to add a

Ll tion Stat
Borrower's Loan Defaull/Grant Overpapment || et ) . - ianatian stats

Transmission 3

DL Code: R Gotonz (-] Export to C0D: Ioa n to th e

iddifiia! Unisub Eligbilty for 0 ependert Budert? IS —
ebdifionel Unsub Eligibis for Healts Profession Progians [ | Disbursement Profile Code: R -

e 1 " 1 bar will allow
N Frint Indicater: - | MPN Acknawledgement Date:

Loan Amount Approved:

Additional Ursub Prepratessional or. Teacher Certificat -

21| e R P O e system

Created By one At

Fee Percen __|
Last Updated By o At o Gzl o e
E-mal Address 1 Rebete Percentage: |
E-tail Addresss 2 ‘ I Discosue Frited Fecord Source:

Loan ID:
’7 0of0 ‘

START HERE
GO FURTHER
FEDERAL STUDENT AID

24
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Adding a Loan Origination
Record - Manual Entry

2010 - 2011 EDExpress for Windows - [(201-19-0007) SARAH P. PELL GRANT ONE]
Fie FRecord Process Yiew Help

a|E|&] $] [ =] 2]

Direct Loan ]pae... | Tesci ot |

- Barmawer Laan Informatior;

DL Cade: L

i) FLUS infe | CreditInfo | Change Histary |

M

isbursement Profile Code: -R [ El MPN §
nPeioct A [0 A [T MPN Evpiration Date:

e [ MEN Print Dt

atian:

=| Manifest Document ID:

Maritest Date:

Signed MPN Recsi
MPN Prink Indicator: -R =1 MPN Acknowledgement Date;

E
[ Cr—
e

ber ot [iﬂ Loan Type: R

| DLCode-R

ssion Frogiams? I | Disbursement Profle Codel
College Grade Level ot

Croated By: On: At

oy

X

Inactive Loan D ate:
r

Drigination Status:

Transmission #:
Expart to COD:

[

e YOu may

select the
loan type to
create

- Subsidized

- Unsubsidized
- Parent PLUS
- PLUS for

Fee Percentage: —

! Fichate Percertage: | — G ra d u ate
Record Saurce: StUdentS

E-mail Address 1
E-mail Address 2:

Loan D
’7 Do 0 ‘

Last Updated By: On At 0K, Cancel
iEsire

Dsclosire Printe:

START HERE
GO FURTHER .
FEDERAL STUDENT AID

25

Adding a Loan Origination
Record — Manual Entry

J‘_iJ_J_'l wl:l'l-‘l- 1 Cr—— ml

e Then you may add = b= = — 3
. T oty |
your school code (if ... ”'“““‘“CE"F»
Your !- o Corcel SN Recved

it's not already
displayed), and
select your
disbursement profile
code

e Then click "OK” (2X) - , E

o Careel
Trarsn | e Thioes Tomowe oo [oetre =
"
B START HERE
GO FURTHER
FEDERAL STUDENT AID 26
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Adding a Loan Origination
Record - Manual Entry

2010 - 2011 EDExpress for Windows - [(201-19-0007) SARAH P. PELL GRANT ONE]
File Record Process View Help

c|E|@| 5| # 1] [n]=] 2]

Diroct Loan |petoran | TeACH G |

[~ Bomower Loan Infomation:

DL Code:
DIRECT LOAN UNIVERSITY

]

Disbursement Profile Code: -R TEST E
Loar Period: A [08/3072010 [0 to-R [G5/15/2011
AcademicVear  [08/3072010[EF o [0571572001 |

Dependency Status:

[~ MPN Information

FLUS Infa | CreditInfa | Change History

MPH Status: ~

MPH Expiration Date:
MPM Print Date

Lozn Amaunt Appraved
CPS Transaction #:

'
-

Borower's Loan Default/Grant Overpayment

College Grade Level Ij
Created By On: At

Last Updated By: Or: A

E-mail Address 1

E-mail Address 2.

MPH Print Indicator: -R

Manifest Document 10:
Marifest Date:

Signed MPH Received: I_.f_/_

o T MPN Acknowledgement Date:

[~ Loan Information

Origination O ate;

Drigination Reject Codes
Drigination Document 1D:

Booked Document |D:
Export to External
I~ Inactive Loan?

Booked Status:
Booked Date:

™| Disclosure Printed

Last Change Document D

Disclosure Statement Print Indicator 5

Origination Status:

Transmission 0o
Export to COD:

Inactive Loan Date:

I

 —
 —

Record Source: M

Fee Percentage:

Rebate Percentage:

Mew Loan

Loan ID:
[ 201190007511 G55555001

27

Diroct Loan |petran | TeaCH G |

Adding a Loan Origination
Record — Manual Entry

- Bomower Loan Informatian:

DL Code 56555
DIRECT LOAN UNIVERSITY

Dishursement Frofle Code: R TEST [
Lnan Period A [08/30/2010[B 1R 061672001
scademic Year  [08730/2010[ 1o [GBAGZON
o " | ol

- MPN Information

PLUS Inlol Eredlt\nful Change Histary

MPM Expiration Date:
MPN Prirt D ate:

Loan Amaunt Appraved 3.500
CPS Transaction # [E™ |

v =

Bormower's Loan Default/Grant Overpayment

College Grade Level

MPN Prirt Indicator. -F

MPN Status: [N +| Manifest Document ID:

Manifest Date:

Signed MPM Received: |/ /
0 =] MPN Acknowledgement Date:

i~ Loan Information

Origination Date:
Origination Reject Codes:
Origination Document 10:

Booked Document |D
Export to Extemnal
™ Inactive Loan?

Booked Status:
Cieated By FSA Onc 02182010 A 160528

- " " Bosked Date FeeFecertage  [01000
Last Updated By FSA On 02482010 At 160528 | | Disclosure Statement Frint Indicator 5
E-mail Address 1: MACRO@HERE.COM Rebate Percentage: | 00.500
Email Address 2 W Disclosurs Printed Record Souree: M

Last Changs Document |0

Origination Status: N

Transmission #: a
Expart to COD M

Y -
Inactive Loan Date: /.

Loan ID:
[201190007511555555001 Tofl

UV rUKILIILD K

FEDERAL STUDENT AID

28

4/22/2010
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Adding a Loan Origination
Record - Manual Entry

—
=TAPH Trrarmanan

[EEAEEN FLUS v | Creditinfo | Changs History

i [05415/2011 (B
[t

5/15/2011 (15

MPN Status: | Hnitest Document |0:

Manifest Date:

Signed MPN Feceived: |~/ [T

~| MPH Acknowledgement Date:

Dhrigination D ate
|| Drigination Reject Codes
Drigination Document |0

Last Change Document D
Booked Document 1D

Export ta External
1 - ™ Inactive Loan?
2010 A 1B052g | | Dooked Status:

Booked Dae:
200 A 180528 || Disclosure Statement Piint Indicatar:

[¥ | Disclusure Printed

Origination Status: M

Transmission #: 0
Export to COD: ]

o
Inactive Loan Date:

o |Eg

Fee Percentage: 01.000
5 -
Rebate Percentage: | 00.500

Record Source: M

v
% START HERE

GO FURTHER i
FEDERAL STUDENT AID

Prom Note info

must next be

completed

— T=School
assumes MPN

exists on file at
CoD

- R=Ready to Print
- P=Printed

- S=Signed

- M=Manifested

29

IE——— —————————

Adding a Loan Origination Record
— Manual Entry
(Parent PLUS)

e | | Loon i[RI Ciediinio | Charge Histoy |

|- Parent Information

Ll

_ Name: Mame:
= |- Sireet Add |

b [T it Street
E ‘ermanent Street Address: |

Ir Permanent City: —

Last I First I

Middle
Initial |

Permanert State: j'
Pemanent Zip: S — Country Code:

Borwer's Curent 5SN: | Date of Bith:  [_/_/.
) Citizenship Status: -

Alien Registration H;
Driver's License State: =
Driver's License # I

Peimanent Home Phone:

o —
Permarent Address Change Date: /. _
Date of Bitth Change Date: ./ [
Social Secuily # Change Date: [ /7 [E3

N2 FEDERAL STUDENT AID

e Parent borrower

information must
be completed on
PLUS Info tab
prior to
origination

Click on the
“Save” button to
save the
completed
information %

4/22/2010

15
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Adding a Loan Origination Record -
Manual Entry (Parent PLUS)

e Credit check — -
information goes on  *2 T ™ T
the “Credlt Info" tab |! Eled\tDac\SiDn'. m Credit Decision Date: II
[ ] If yo_u Iet COD do the 1_ Endorser Amaunt: Last Date Updated:
credit check when .

you send in the LOR, —
credit information —~
will update this tab =5
upon impart of
response file

e If you do an instant .~
credit check online
at COD, you must
complete this info

START HERE
GO FURTHER .
FEDERAL STUDENT AID

31

P———
Adding a Loan Origination
Record — Manual Entry

e Once all information is completed and
saved on the LOR, you may click the
“originate” button, to originate the
loan record

File Record Prws View Help
o|@|@|($]) + [1[«] > [~ 2]

Direct Loan Grant ITEAGHGMI I

I — Rarmar | azm habarrs shime:

32

4/22/2010
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Adding a Loan Origination
Record - Manual Entry

e When the loan is
originated, the
“Loan
Information” box
on the right side
updates with the
Origination Date
and Status

- “"R” means “Ready
to Export”

START HERE
GO FURTHER .
FEDERAL STUDENT AID

fidtaisia)

L
1

il

)] izl

el EY

il

13228

|374<

=

Booked S

l =dbale Fee Percentage 04.000
Disclasure Statement Print Indicatar 5

W Rehate Percentage: 01.500
| Disclozo "

Loan Info | \nFDI Credit \nfUI Change History
[~ MPN Information:
MPN Status: [R «|  Manifest Document [D:

MPN Expiration D ate: I anifest D abe:

MPH Print D ate: Signed MPM Received: I_/_/_ 2|

MPM Print Indicator: -F 0 >| MPN Acknowledgement Date

1~ Loan Information: ‘5.
Origination D ate: 02/26/2000 grigination Status: R )
Origination R eject Codes; =
Origination D ocument 10: Trang

0
Last Change Document [D Expart ta COD Y

Booked Document 1D

Export b Esternal Al j'

I Inactive Loan? Inactive Loan Date:

|7/7/7 2%

Record Source:

33

& Global | &= App Bl @ Packaging

_——— 2@ —————-

Adding Loan Origination Records
Using ISIR Import

b PELL| TEACH |

e From the main

Loan Data - 151R

. menu, go to

COD Common Record Receipt/Response [CRAAM10P, CRBMT10F. CF +

Loan Data - ISIR

“Import”, then

oan Data - Packaging
Loan Data - External Add [DIEA)
Loan Data - External Change [DIEC)

Report To

select the Direct

Loan tab

e Under “Import

Loan Type to Creats: m
Disbursement Profile Cade: -R. :B

" Prirter " Fie * Screen
File I
I Prompt for Duplicates? DL Code: -R I_ B

Selection Crteria .

Type”, select
“Loan Data-ISIR”

Cancel |

Hep |

GO FURTHER
FEDERAL STUDENT AID

34

4/22/2010
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Adding Loan Origination
Records Using ISIR Import

Tl (4 PELL | TEACH |

=] ® Loan Type to
Create must be
designated

e DL (School) Code
and Disbursement
Profile Code must

Report To:
’7 File I

£ Prirter " Fle (% Screen l

be added

DL Code: R

—

™ Prompt for Duplicates?
Loan Typeto Create: 5 -

e | g

e Selection Criteria
can be use to
select particular
students

Disbasement Proffe Code & [ [ ]
i@ coon |
== runinroe

w FEDERAL STUDENT AID

e |

35

Selection Criteria x|
Title:

Selection Criteria/SSN/Queries
Wscicctneconts o —

selected Student ID ‘Year Indicator

Student Last Name/SSN Change Flag ﬂ

2 239436135DE0T

239439004P001

Query Title: ! u
Select Records

Hep |

239443163MA01

239460719JA01

2394646137001

239466178801

239486435001

239495633R001

239527153R001

2395370455401

239542780BA01

239542916H001

239544277PO01

239545310MA01

239548208501

T
1
1
1
1
1
1
1
2395023700401 |1
3
T
1
1
1
1
1
1
1

239563236EL01

¥
Y

239564 T46CRO1
AT

%E

Cancel | Select Select Al Deselect Al

Heb |

ol

4/22/2010
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Using SSN Range Query

Selection Criteria x|

Title:

Query Title: !

Select Records.

| Cancsl | Hep |

Selection Criteria x|

Title: [55N RANGE

|
Quer Tille: |55 RANGE LI
QUERY TITLE: 56N RANGE
[ based on vakes thal
you speeily. Plaase fil in vales (paametecs) for tha following fields:
Select Records. Fieid Hame. [operatar] Field Value | List Fieid vaiue |
STUDENT'S CURRENT SSN == I 1 1
STUDENT'S CURRENT 851 |- | I 1
oK | Canecel | Help |
START HERE
GO FURTHER
FEDERAL STUDENT AID (| Cancel_| Help Valua Hlp View By

Adding Loan Origination
Records Using ISIR Import

@ Global | = App Bpress | BB Packaging Dire

B i pELL| TEACH|

mport Typs: _|Lan Data - 1SIR |

Direct Loan Import
Record 4 of 4

START HER
GO FURTHE y
FEDERAL STUDENT AID

38

4/22/2010

19



4/22/2010

Adding Loan Origination
Records Using ISIR Import

Report Date: 02/26/2010 U.S. DEPARTMENT CF EDUCATICN PAGE: 1
Report Time: 03:56:53 Federal Dirsct Loan Program - 2010-2011
Loan Data - ISIR Import Errors Edit Report

THIS DOCUMENT CONTAINS SENSITIVE INFORMATICN PRCOTECTED BY THE PRIVACY ACT

student SSN
Loan ID
Error Message

Student Name

Total Direct Subs Added: 323
Total Direct Unsubs Added: o
Total PLUS Added: 0
Total Grad PLUS Added: 0
Total Added: 323
Total Records Read: 323
Total Records in Error: 0
Total Records Warned: o
Total Records Skipped: 0

W% ATT RECORDS SUCCESSFULLY PASSED EDITS. %%

GoToxTTIIT

FEDERAL STUDENT AID’

39

Adding Loan Origination
Records Using ISIR Import

e The ISIR data
SUCCGSSfU”y m = B 1o Lot | Chenge ity
1 d 1 DIRECT LOAN UNIVERSITY i~ MP Infomation
imported into S e | L

Direct Loan Ipuem [ recicen |

[~ Borower Loan Information:

Marifest Diate:

the Direct
Loan module
and populated
the data fields
Loan Amount
Approved
must be
added

START HERTF
GO FURTHER

FEDERAL STUDENT AID

LoanPaid A (1873072010 1o [osevamm
AcadenicYear [0/ [T to  [05Ae70NT
|

Dependeancy Status: l_
Loan Amount Approved [ g
CPS Transaction # ,TEI
Bermmelem e e Byt =]

Colege Grads Levet [ 3]
CresledBy: FoA Orc 02/26/2010 At 035655
LatUpdstedBy FS4 O 02/26/2010 At 35655
E ol Adfess 1
E rrl Adfess 2

MPM Expiration D ate:
MPM Piint Date:

MEMIPiint Indicator; -R

Signed MPH Receivect [/ [

] MPN Acknowledagment D ate:

Origination Aeject Codes:
Origination D ocument IDx
Last Change Document 1D:
Baoked Document IC:

Export to Externat

I” Inactive Loan?

Baoked Status:

Booked Date:

Disclosure Statement Print Indicator

I¥! Disclosire Binted

Origination Status: N

Transmission #: 1]
EwpottoCOD: N

Y
Inactive Loan Date

B
Fee Percentags 01.000

Rebate Perceniage: | 00500
Riecord Sourcs: |

[s =]

Loan D:
’7239555853511 GS5E5G001 1of1

40
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PEE——————————

Pit Stop #2

The disclosure print statement box
is filled in

O by the school when entering data on
the origination screen

d by COD when origination record is
received

a With pre-populated data from COD
School Set-up

@ [START HERE
;O FURTHER

EDERAL STUDENT AID’
41

E——— —————————

Pit Stop #3

Who can initiate a PLUS Loan Credit
Check?

School

COD

PLUS borrower
All of the above

Q
a
a
a

TART HERE
50 FURTHER
EDERAL STUDENT AID

42

4/22/2010
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Creating Direct Loan
Disbursements

e Once a loan is originated in
EDExpress, the disbursement tab
(bottom left of screen) becomes
enabled, allowing the user access to
disbursement data for the record

———

Jemo |FAFSA |Studem|nquiw |\S\HHeuiew |Ducs |Nu1&5 |UserData |0n‘gmaliun (a#)urse ‘)Awards
N—”

TART HERE
Sy GO FURTHER )
FEDERAL STUDENT AID

43

P
Creating Direct Loan

Disbursements

2010 - 2011 EDExpress for Windows - [(239688983-5-11-655555-001) RICHARD 5. THOMAS]

File Record View Help

||| =] ] 2]

Iﬁu:ll.nﬂll

Loan Type: DIRECT SUBSIDIZED
Loan #: Tof1

Loan Amount Approved: 41,000
MPH Status: R

Laan Status: R Loan Entrance Interview Date:

hetion =
(Dlsbursemenl = ?;sph: eeeeee ' = Dt s — DGt [ ooDibusenen l||

Dishursements

Disbursement Net Disbursement [xpn:ﬂ
#Type| Sequence#] Date | Gross| Fee |Rebate| Amount | Adjusted| Relg@se Intjcator | Status] First?| 1D | Extes
1 psmizoie] s 5 3 498 C C F
2 0A102011] 500 5 3 458 . l cd
3 — = =
n = = =
< = = =
A — — —
> = = =
3 — = —
. - = ==l
« | »
Totals Gross| Fee |Rebatel Net
Anticipated | 1000] 10 6 996
Actual 0 0 o] 0

44

4/22/2010
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PEE——————————

Creating Direct Loan
Disbursements

2010 - 2011 EDExpress for Windows - [(239688983-5-11-655555-001) RICHARD S. THOMAS]

File Record View Help

b=11 =R R 4

Direct Loan I

Loan Type: DIRECT SURSIDIZED e e 41,000
Lown # ded MPN Status R
e Sz R Loan Enlrance Interview Date

- Disbursement 1¢ ¥  Disbursemen t b/ T Distursemer t
[D\shursamantﬂ = e | [ — DT Ad Disbursement

Disbursement s Feyments (o Servicina
| Disbursement Het Disburse| Expo:ﬂ
| #Typel #  Date |Gross| Fee |Rebate| Amount Release Indicator Status|¥irst? ID_|_Extes
D 1 09/01/2010| 500 5 3 498 [} v A Y
2 01/10/2011]__ 500 5 3 488 C C cd
5 = = =
" = =
5 = = =
= = = =
> = = =
= = = =
: = = =~
4 »
Totals Gross| Fee |Rebate| Met
Antici 1000 10 6 996
Actual| 500 5 3 488

45

Pit Stop #4

The Disbursement Release
Indicator....

O Sends the record to COD

O Removes the disbursement from the record

O Changes an anticipated disbursement to an
actual disbursement

Q Allows you to send the disbursement record
to COD up to 30 days prior to disbursement

START HERE
O FURTHER
FEDERAL STUDENT AID

46

4/22/2010
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PEE——————————

Exporting Direct Loan
Records

Export x|

¢ Unless the user
indicated in COD
System Setup that
they would like to
combine DL exports
with any of the
Grants, DL will be
exported alone

e You can add grants
for export here by
selecting the
appropriate box(es)

Direct Loan ST e Tl

. Global | &= Ao Exmess' B8 Packaging

Export Type: COD Common Record ([CRAATTIN]

 Bxpott To

File. IC. MAM\DATA\CRAATIIN.DAT

- Selection Criteria
These buttons limit export data. See Help (Export Selection Criteria) for wamings and
instnuctions on their proper use.

W DL DL Originations DL Disbursements

I~ Pel
I TEACH

oKk | Cancel Hep |

START HERE
5 GO FURTHER .
&7 FEDERAL STUDENT AID 47

Exporting Direct Loan Records

Export x|
@ Global | & App Express | B8 Packaging gl i PELL | TEACH |
Export Type: |coD Common Fecord [CRA4TTIN) |
Export To
File... [cuAMNDATACRAATIN DAT
- Selection Citeria
These buttons limit export data. See Help (Export Sslection Crteti) for wamings and | =
instructions on their proper Lse.
" oL DL Ongnctions | DL Disbursemerts |
¥ Pl Pell Originatiors | Pl Disbursements |
™ TEACH
ok | Cancel Help

B START HERE
GO FURTHER
FEDERAL STUDENT AID

4/22/2010
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PEE——————————

Exporting Direct Loan
Records

¢ All originations and all disbursements at an
“"R"” or “"E” status will be exported unless
user desighates specific records for export
using the selection criteria buttons
I
i |

DL Oiiginations | DL Disbursements | QUEW“"EI u

START HERE
GO FURTHER )
FEDERAL STUDENT AID
49
Importing Direct Loan Files
]
@ Giobal | & App Express | @ Fackaging el AL PELL | TEACH |
mport Type: | 20D Common Record Feceipt/Responss (CRAATTOP, CRENTIOP, C1 7]
~Import From
Fie.. Ic am\GatanCRAATIOP DAT
r Report To:
£ Prirter " Fle + Screen
Fie [
oK Cancel Help
START HERF
GO FURTHER
FEDERAL STUDENT AID 50

4/22/2010
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Batch Status

2010 - 2011 EDExpress for Windows.
File Process View | Took Help

T
Utiiities
Query.

Fie Formats.

Browse Direct Loan

Sub/Unsub | PLUS | Grad PLUS | Disbursements [BEstectR=00dl Cuery Fislds |
Document ID Type Status Receipi + |
[200810151316265600100400 BN A
201001051107217400100400 RS A
201001051107595300100400 RS A
201001051152120200100400 RS A
201001051152170400100400 RS A
201001071733428600100400 RS A
201001071753470800100400 RS A
201001071802244700100400 RS A
201001121630444800100200 #0
201001121637338700100200 #0
201001121638433300100400 |
4| 4] Record | 1 AIK M

START HERE
GO FURTHER
FEDERAL STUDENT AID

51

Changing Actual Disbursements

2010 - 2011 EDExpress for Windows - [(239849772-1 -G00824-001) KATI S. CORP]
File Record View Help

B8] =[] 2]

Direct Loan |pes G | TecH Gt |

Loan Type: PLUS Loan Amount Approved: $3.500 PLUS Credit Decision: A
Loan #: Tof2 MPN Status: A Endorser Amount:
Loan Status: A

Loan Entrance Interview Date:
o

{Dismwmta:[—a %spb;rsementl ] Dbt [

Disburserment I Add Disbursement
Amgurt:

Disbursements Paymentsto _&evvicmgl
Disbursement | Net | Disbursement Expnr':j
Date |Gross| Fee |Rebate| Amount ﬁus&dlnelenehdumor Status| First?| Extel
07/05/2010] 1750 70 27 1707 0 v A r Y
o71022010] 1750 70 27 1707 0 A 2010-07-22T11:44] ¥
07/152010] 1750] 70 27 1707 0 A 2010-07-31T14:48] v
o7112010| 1750 70 27 1707 0 B 2010-07-26T12:55] ¥
07/11/2010] 3000|120 45 2925 1218 A 2010-08-01T17:35] ¥
08/01/2010] 1750| 70 27 1707 C C v
= = |
»
Totals | Gross| Fee |Rebate| et
[ icipated| 3500|140 54 3414
Actual| 3000 120 45 2925

GU rurinck
FEDERAL STUDENT AID

4/22/2010
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P————
Changing Actual
Disbursements
e To make a change to an actual
disbursement, click the dropdown box
next to “"Disbursement #” and select
the disbursement number you want to
change

Loan Type: DIRECT SUBSIDIZED Loan Amaunt Appraved: $3.500
Loan : il MPH Status: A
Loan Status A Loan Entrance Interview Date:

Tﬂlo. ] — - - = : :
Dicbureomant ﬁwﬁrsement I - g::tl;l..lrsemenl s glﬁgﬂﬁ.&ment I Add Dlsbursementl
Dizbursements |1 / Fayments to Servicing

isbursement | Net | Disbursement | | Export Al
[#mype] #]  Date |Gross| Fee |Rebate| Amount] | jicator | Status] First?] ID_| Extel
START HERE
GO FURTHER )
FEDERAL STUDENT AID 53

——
Changing Actual

Disbursements

Loan Type: DIRECT SUBSIDIZED Laan Amount Appraved $3,500
Loan # i MPN Status A
Loan.Slalus: A Loan Entrance: |ntervievs D ate:
" Disbursement Disbursement W Disbursemert
[ sl I  — 4D |
BidhmeiErs djusted [I)\sbursement entered using Gross or Met Amount] Papments to S ervicing
Disbursement B | Het Disbursement Export ~|
#Type| Sequence # Date Gross| Fee [Rebate| Amount | Adjusted | Release Indicator| Status| First?|  Document ID Extem_l
2 01152010] 1167 17 12 1162 C C i
3| 01z02010] 1188 17 1z e [ ' = [
Direct Loan I
Loan Type: DIRECT SUBSIDIZED Loan Amount Approved: $3.500
Loan #: Tatt MPM S batus: A
Loan Status: A Loan Entrance Interview Date:
Action
. . Disbursement IA vl Wisbursement I ] f Disbursement I 80C  Add Dishursement
(Dlsbursement #: |1 Vl Type: Date: — — — - £
5 START HERT - o
GO FURTHER
27 FEDERAL STUDENT AID 54

4/22/2010
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e

Ch i Actual
Disb t
Direct Loan I
Loan Type: DIRECT SUBSIDIZED Lean Amaunt Approved $3.500
Lasn Uafi MPN Status A
Lacnifiles 2 Loan Entiance Interview Date
[D\sbursement 4 = [T);Jspbe eeeeeee t I j B{:&ursemenl [ I R:rs‘ga;’;?menl Add D\sbursementl ‘
Disbursement ts
Disbursement Net Disbursement Export ;I
#Type| # Date Gross| Fee |Rebate| Amount Release Indicator | Status| First?| D E!lem_l
A 2 01401/2010 204 12 3 200 -362 R Y
2 01/15/2010| 1167 17 12 1162 C C M
3 01/30/2010| 1188 17 12 1181 C C v
n = = =
A — — —
n = = =
= — — —
) = = =
P = = ==
1
Totals Gross| Fee |Rebate Het
A 3500 51 36 3485
Actual 804 12 8 800
§ IT'ART HERE
5 #5) GO FURTHER .
FEDERAL STUDENT AID

55

Pit Stop #5

To change an actual disbursement
amount you enter the difference
between the disbursement you
reported and what was actually
disbursed.

O TRUE

4 FALSE

"ART HERE
By 50 FURTHER
§ %7 FEDERAL STUDENT AID

56

4/22/2010
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PEE———————
Direct Loan Multiple Entry

e Multiple Entry is a process that allows the user
to make one (or multiple) updates to multiple
student records

e From the main menu, select “Process”, then
“Multiple Entry” then “Direct Loan”

2010 - 2011 EDExpress for Windows
File | Process View Tools Help
WRY  ruitoi Enry...
Add Documents...

Package...

Unpackage. ..
Repackage. ..

Add Budgets. .
Calaulate User-Defined Formulas

Calculate Award Amount for Entire School Year

B, START HERE
GO FURTHER )
FEDERAL STUDENT AID 57

P————
Direct Loan Multiple Entry

Direct Loan Multiple Entry - Field/Records Selection

i~ Defa
#| Select Field Value Change tc +
[ Inactive Loan?

MPN Status

Date Signed MPN Received
Disbursement Number
Disbursement Release Indicator (DRI} |l
Disbursement Type
Disbursement Amount
Disbursement Date

o |~ @ [en ] [es [ra]~

lia
q
|;I|_||||||||
“

]

- 55N Fil
File |

i~ Aeport Destination

Fie.. |

Sort By Last Name -

Selection Criteria

STAR
GO FURTHER

Z  FEDERAL STUDENT AID 58

4/22/2010
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Direct Loan Multiple Entry

x
e Simply select | [ =

Inactive Loan?

#| Select Field

the checkbox
to the left of
the field(s)
you want to

1

atus.

3 Date Signed MPN Received

14 | v Disbursement Number 1

=
2
|
|;I£|||||||||| al
4

o ]
update, and s =
then add the — [Eshont |
Value Of the File.. Ok I Caneel | Help I —
field to the o S
“Value” | | -

Col u m n : -ancel elp election Criteria.
&G FURTHER :
FEDERAL STUDENT AID 5

Direct Loan Multiple Entry

e Use the "Selection Criteria” button
at the bottom of the page to
select specific student records for
update

Report Destination

File. |

" Printer £ File 1 Screen

START HERE
GO FURTHER
FEDERAL STUDENT AID

60
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4/22/2010

Direct Loan Multiple Entry

x|
e Select the s |
B e x|
re CO rd ( S ) y O u Selected Student's Original S5H - Loan Loan ID Student's Last -]
. T |zo1oses01 201086501U11G01002001 UNSUB LOAN ONE
W I S h to P~ |201-oe6s0z 2010865025 11G01002001 SUB LOAN ONE
[ \[zorosss0s 2010865030 11G01002001 UNSUB LOAN TWO
3 Y zoi0z6s0s 201086504U11G01002001 UNSUB LOAN THREE
u d a te a n d & 01-08-6505 2010865055 11G01002001 SUB LOAN TWO
p , ~ '01-08-6506 201086506511G01002001 SUB LOAN THREE
v '01-08-6510 201086510P11G01002001 P'LUS LOAN ONE
t h n I t v 201-08-6511 201086511P11G01002001 PLUS LOAN TWO
e s e e C \ v 201-08-6512 201086512P11G01002001 JPLUS LOAN THREE
~7 |zrozssit 201085517P11G01002001 GRADPLUS
A\ O K ” [ |zoiosesie 201085512P11G01002001 GRAD PLUS TWO
4| 4]Recard ¢ [ I¥] 4] | o

o | Cancel | Degalect | Solectal | Desslocta | Hep |
oK. I Concel | Hep | Selection Crleral I

START HERE
GO FURTHER
FEDERAL STUDENT AID

61

Multiple Entry - Disbursement

Direct Loan Multiple Entry Ild f Records Selection x|

r— Default
#| Sselect Field Value Change tc*|
3 [ Date Signed MPN Received [
4 v Disbursement Number 1 C |
5 ~d Disbursement Release Indicator (DRI) [ [
6 ol Disbursement Type [ - ol
7 [ Disbursement Amount ol
8 v Disbursement Date: C
9 ol First Disbursement |l ol
10 ol Action Date
44 — Pallana Rrada | aval
]|
—S5M Fil
File... I
— Report Destination
" Printer £ File & Sereen
Fie |

Sart By: Last Name I

ok I Cancel | Help Selection Criteria

62
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Multiple Entry

Direct Loan Multiple Entry x|
Select|  Last Hame First Name. Middle Initial Loan ID Disbursement Release Indicator {DRI)| Disburs:
1 ¥ [JPLUS Loan THREE| FETER 201086512P11601002001 [ 2667
2 V PLUS LOAN ONE MARY M 201086510P11G01002001 [V 4333
3 F_|PLus LoaNTWO | KATHERINE 201086511P11601002001 [ 3000
4 = SUB LOAN THREE | SAMUEL 201086506511G01002001 e 1500
5 C [susLoantwo  [Evan 201088505511G01002001 || 1167
6 ¥ |UNSUB LoAN THRE | BETTY ] 201086504U11G01002001 [ 1750
Save I Cancel Help
&

63

Direct Loan Multiple Entry x|
Select|  LastHame First Name: Middle Initial Loan ID Disbursement Release Indicator (DRI)| Disburs:
1 | JPLUS LOAN THREE| PETER 201086512P11G11002001 [ 2867
2 F_|PLUsLOANONE | MARY ] 201086510P11G01002001 [ 4333
3 F__|PLUS LOAN TWO | KATHERINE 201086511P11G01002001 [ 3000
4 ¥ | SUBLOANTHREE | SAMUEL 201086506511G01002001 [ 1500
5 C_[susLoantwo  [evan 2010865055 11601002001 C 1167
[ [# | UNSUB LOAN THRE | BETTY [ 201088504U11G01002001 [ 1750

2010 - 2011 EDExpress for Windows x|

Record updates pending, save changes?

Yes No Cancel

Save Cancel Help

FEDERAL STUDENT AID

64
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Multiple Entry

Direct Loan Multiple Entry

Select Last Name First Name Middle Initial Loan ID Disbursement Release Indicator (DRI)| Disburs:
1 [ | JPLUS LOAN THREE| PETER 201086512P11G01002001 r 2667
2 [v_[PLUS LOAN ONE MARY M 201086510P11G01002001 v 4333
3 [¥ | PLUS LOAN TWO KATHERINE 201086511P11G01002001 V| 3000
4 Z SUB LOA s [— 1500
5 SUB LOA 1167
6 ¥ |unsus Lc 1750

201

011 EDExpress for Windows x|

i h Are you sure you want to update 5 record(s)?

Direct Loan Mult ’TI Mo Cancel |

Save Cancel Help

FEDERAL STUDENT AID

65

fe

FEirst Page Newt Page Frey Page I Last Page Two Page Zoom [h Zoom Out Lloze

Report Date: 03/18/2010 U.5. DEPARTMENT CF EDUCRTION
Report Time: 15:06:33 EDExpress - 2010-2011

Multiple Entry Edit Report

Direct Loan
THIS DOCUMENT CONTAINS SENSITIVE INFORMATION PROTECTED EY THEE PRIVACY ACT

B R AR R R R ERR R R R R R R R R R R R R TR R KRR R R KRR KRR
55N Loan ID Student Name
Field Name Data in Question
Error Message

201-08-6511 201086511P11G01002001 PLUS LOAN TWO, KATHERINE
Actual Disbursement Type
Actual disbursement record already exists for this disburszement.

Actual Disbursement Gross Amount
¥You may not enter an action amount where the Gross Amount is the same as the
previous transaction for this disbursement number.

Total Records Read:

Total Records Accepted:
Total Records in Error:
Total Fields Accepted:
Total Fields In Error:

##%%* PLEASE REVIEW SKIPPED RECORDS AND REPROCESS IF NECESSARY ***

GO FURTHER .
FEDERAL STUDENT AID
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Multiple Entry

2010 - 2011 EDExpress for Windows - [(201086504-U-11-G01002-001) BETTY M. UNSUB LOAN THREE]
File Record View Help

b=11 =R R 4

Direct Loan I

Loan Type: DIRECT UNSUBSIDIZED Loan Amaunt Approved $3.500
Loan # Tof 1 MPN Status g
Loan Status R

Loan Entrance Interview Date

|VD\shursEmEntﬂ Iﬁ‘ I?;s;':eulsement j Bgtl;ursemenl |7;7/7 1 R:‘il‘::;‘s‘tﬁmenl Add Disbursement ‘

Disbursements

Payments o Servivinal

Disbursement Net | Disbursement Expo:ﬂ
#Type| #  Date |Gross| Fee |Rebate| As Release Indicator First?) D_| Extes
1D 1 01/01/2010| 1750 26 18 m = R r Y
2 01/15/2010] 1750 26 18 C C Il
S = = —
" = = =
= = = =
= = = =
= = = =
P = = =
: = = =~
< | 3
Totals Gross| Fee |Rebate| MNet
Antici 3500 52 36 3484
Actual| 1750) 26 18 1742

FEDERAL STUDENT AID’

67

Pit Stop #6

Multiple Entry is limited to one
update for multiple students.

O TRUE
4 FALSE

START HERE
GO FURTHER
FEDERAL STUDENT AID

68
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2010 - 2011 EDExpress for Windows
File Process View Tools Help

Direct Loan Reports

e There are 20 existing reports in the
EDExpress Direct Loan Module

@ Glcbal | & App Evpress | Pa.:kagmg.ﬁ. Pel| TEACH | ¥ coD |

o

[List - Anticipsted Disbursements
i oted Disbursements

List - Actual Disbursements

[ RlLict-Loans

# Singe
£ Mukiple

List - $tatug [/ Exmail
List - Loan Elighilt B
i

" o

op
Fieport Tope: [ aniicipated with coesponding Actual Disbursements |
Totals Only? [
Enter SSN: R |:E|

START HERE Selection rferia 0K Carcel Hel Prit Setu
GO FURTHER | 2 |
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Pending Actual Disbursements

=

@ Gicbal | & fpp Express | B Packaging [IERN0IeaiNetl 4t Fell | TEACH | ¥ coD |
i Report

IList-AnlicipalsdDisbulsemsnls h ¢ Single

& Multiple
i~ Report File Destination
" Frinter " File % Scieen ) E-mail
File |

55N Fil

File |

— Optiar

Report Type

Totals Only?
Sort Order.

Anticipated Dish. D ate Range:

| Last Mame =l

A To [ [

Selection Crteria |

oK I Cancel
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2010 - 2011 EDExpress for Windows R\AppData\Local\Temp\ARTF3D4.

Erint. MNext Page PregF‘ageI Last Page Two FPage Zaom [h ZoomOut [ Class

Report Date: 03/18/2010
Report Time:

U.5. DEPRRTMENT OF EDUCATION PAGE: 1
15:30:05 Federal Direct Loan Program - 2010-2011
Anticipated Disbursements List

Sort: Last Name

THIS DOCUMENT CONTAINS SENSITIVE INFORMATION PROTECTED EY THE PRIVACY ACT

S S A R T

Anticipated Disbursements with pending Actual Disbursements

Student's Name
PLUS Borrower's Name
Loan ID
Origination Document ID

Loan Anticipated

Type/ Date

Disb  Gross/Fee
Net/Rebate

Actual Adjusted
Date Disb
Gross/Fee Date
Net/Rebate

GRAD PLUS, EMMA

201086517P11G01002001

2010-01-12T16:38:43.3300100400

GRAD PLUS TWC, LUCAS M.

201086518P11G01002001

2010-01-07T17:33:42.8600100400

JPLUS LCAN THREE, PETER
PLUS LOAN THREE, MARY
201086512P11G01002001

B'LUS LCAN CNE, MARY M.

01/01/2010
£3,833/ €153
$3,713/ £33

01/15/2010
$3,833/ 8153
$3,718/ 538

01/30/2010
$3,834/ 8153
£3,718/ $38

01/15/2010
§7,775/ §311
§7,582/ §78

01/15/2010
£2,667/ $106
§2,587/ §26

01/30/2010
§2,666/ $106
§2,587/ 27

Pending Actual Disbursements
by Date Range

S G\nha\l B App Explessl B Packaging

EIEEE v Fei| TEACH| % cop |

~Report
[ List - Anticipated Distursements " Single
£ Multiple
i~ Repart File Destination
1 Printer " File ¥ Sereen ) E-mail

File: |

~S5N Fil

File. |

Anticipated Dish. Date Range

— Optior
Report Type: IPanding Actual Dishursements j
Totals Only? r
Sorl Dirder |Last Name 7|

|mxmx2mn To |mm7x2mn

Selection Criteria I Ok

Cancel

Help Print Setup
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Rapast Data

oa/1lEsa010
Bapect Tima:  15:

38:12

T.5. DEFARTMENT OF EDUCATION
Fada=al Dizact Loan E-ogsam - 2010-2011
Anticipated Digtussamanta List

AINS SENSITIVE T

THIS [OCTMENT CONTI

Anticipated [ePu-Semants with pending Aetweal Disbu-samants

Stusent s Name

FACE: 1

Sost: Last Nama

NECRMATION BROTECTED =Y THE WY RCT

BLUS Bo=scwas='s Nams Isan  Ancicipatea Aotual Adtastad
Loan ID Typa/ Data Taan
Csiginatien Documant ID mar  Gooas/Faa S=oas/Fae Iata
Ham Nar fRanata ¥at/Rarata
GRAD PLUS, I
=
201086517F11601002001 1 01,01/2010
2010-01-1FT16:38:43.3300100400 53,833/ F153 O/ 50
53,715f §35  §O7 50
SUB LORN OWE, MARTHR M.
=
Zm0EEs0ZE11S01002001 1 01012010
2010-01-1FT16:38:43.3300100400 51,7507 §2E6  §O/ 50
51,7427 §18  §OS 50
ANTICIEATED ACTTAL
Ce=ad FLTUS Loana:
T Cead FLUS Racosds 1 o
Tecal Ce=oam T §3,833.00 50.00
Tocal ¥at Amount §3,715.00 §0.00
2 Amount 5153 00 50_00
Total Ranats Amownt: 535.00 50.00
FLUS Leana:
T ELUS Racosds o o
ToCal GooSs AMownT 50.00 5000
Total Nat Amoant 50-00 50_00
Total Faa Amount 5000 50_00
Total Rebare Amount: 50.00 s0.00
Submidizad Leans:
Total Subaidized Recosda 1 o
Total Ce=oon Amoant. 51,.750.00 5000
Total Net Ameunt 51.742.00 5000
Tecal Amount §2E.00 50.00
Tecal Habara Amownt: §18.00 50.00
Tnswmaisizad a:
. Tnowhoidizad Racos=ds o o
Tocal Cooss Amownt 50.00 50.00
Tocal ¥at Amount G000 5000
Tocal Amoant: 50.00 50.00
Total Rebate Amownt: 50-00 50_00
Crand Teral
T Lisre-samant Racesds z o
Tocal Cooss Amownt. §5,.533.00 50.00
Toctal Net Amount 55, 481.00 50_00
Total Pas Amoant: 5175.00 50.00
Toral Rekare hmownt: 557.00 §0_00

* Heotwal DisPus-Ramant has Dean adizetad o zeso.
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Pending Actual Disbursements

. Elnhall B App Explessl B Packaging

Ju per| TEACH | ¥ ooD |

—Report
IL\sernliciDated Disburzements  Single
1+ Multiple
— Fiepoit File Destination
" Printer " File &+ Soreen = E-mai

File... | I

[~ 55N File

File... | |

Anticipated Disb. Date Range:

ILasl Name

r— Optiar:
Report Type: IPending Actual Disbursements ﬂ
Totals Only? ¥
Sort Order:

|o1/01/2010 To [o1/07/2000

Selection Criteria I oK

Cancel

Help

Print Setup |
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Report Date: 03/18/2010 U.S. CEEARTMENT OF EDUCATION EAGE: 1
Report Time: 1 S Federal Dizect Loan Drogram - 2010-2011
Inticipated Disbursements List
Sort: Last Name
THIS DOCUMENT CONTAINS SENSITIVE INFOSMATION DROTECTED BY THE DRIVACY ACT
Anticipated Disbursements with pending Actusl Disbursements
Student's Name
PLUS Borzower's Name Loan  Anticipated Zetual 2djusted
Loan ID Type/ Date Date Disb
Criginaticn Document ID Disb Cross/Fee Cross/Tes Dete
Mum  Net/Rebate Wet/Rebate
ANTICTRATED ACTURL
Erad PLUS Leans:
otal Grad PLUS Records:
Total Gross Ameunt: $3,833.00 s0.00
Total Net Amount 53,719 00 s0.00
Total Fee Amount: $153 00 s0.00
Total Rebate Amount: 539 00 s0.00
PIUS Loans:
Total ELUS Records o
Total Cross Amount: $0.00 $0.00
Total Net Zmounc $0.00 $0.00
Total Fee Zmounc: $0.00 $0.00
Total Bebate Amouns: $0.00 $0.00
Subsidized Loans:
Total Subsidized Records: 1 o
Total Gross Ameunt: 51,750.00 s0.00
Total 51,742 00 s0.00
Total 32600 s0.00
Total $18.00 $0.00
Unsubsidized Lo
otal o
Total $0.00 $0.00
Total $0.00 $0.00
Total $0.00 s0.00
Total $0.00 s0.00
Grand Tota:
otal 2 o
o Total $5,583.00 s0.00
STAR Total 35, 461 00 s0.00
GO FU Total $179.00 $0.00
Total $57.00 $0.00
FEDER + hotuzl Disbursement has been adjusted To zero. 75
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Rapect Daras 02/26/2010 T.s. DESARTMENT OF EDUCMTION ez 1
Rapesc Time:  13:48:31 Fadesal Bizact Loan Fragram - 2010-2011
Aetual Disbucaaments List
sset: saw
TEIS COCUMENT CONTATNS SENSITIVE INFCEMRTION FROTECTED Y THE FRIVACY ACT

-
Stasentea nama E——
- FLT2 Bormomas'a Nama
Zean 10 moun: o

o Baaiked
Diaracsiment Document 1D Diang Tyre et ¥ar Ry Status  staros
Tisn Data
THSTE LoMN THD, JESSTE M 2m-08-E503
20108 E503MC01002001
2010-31-37717: 31242, 8620200420 1 z s a2 ES Sabockad
mya1/z00
Nar Disrusasmant Temal fas Lean. s ase
Nat Disbucsasant Tetal for Stadent: s ass
908 LoAN Twe, BVAN 2m-0s-8508

2010865081 1601002001

R
s . wors e w
g
Som Sromamsnsns Tmal fo Zosn —
et Bisbacnonent T fox Seadant s
.-~
I
o and
Sot Babumsanant Tomal Zox Torn s new
Now Bissassonens Ten fox seagias ¢ ame
cxso 2zes o, s
tvmand
Som Sromamsncns Tmal fo Losn §
et Bisbacnonent T fox Seadant ¢ e
.
:
:
:
:
T
i
§0
i
it
) :
START HERE :
GO FURTHER 2
:
FEDERAL STUDE s
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Rapect Date: 02/26/2010 T.3. DEFARTMENT OF EDUCATION BGE: 1
Rapect Tim@:  13:45:43 Fedesal Dizact Lean Frogeam - 2010-2011
Statea List
Soct: 95K

-
I I St THIS [CCTMENT CONTAINS SEINSITIVE INFCRMATICN BROTECTED BY THE BRIVACY AT
-

Tnbocked Racocds

Stedant's Name Cum—ant 3% Xar.
FLUS Bozzowas's Nama Osig MB¥ Disk Disb Disk  Dish
Loan ID Coadit Dac Sta

THSIE LOAN TWO. JESSIE M. 201-08-6503
201086503001601002001 ER Y R 1D 458 01/01/2010
SUB LOAN TWD, EVAN 201-08-E505
201086505511601002001 L R R 1D 51,162 0170172010
EREY R 1R 800 01/01/2010
FLUS LONN TWS, KATHERINE 201-08-£511
PLUS LOAN TWO, CLARR
20108€511F11601002001 i ER Y N 52,510 01/01/2010
GEAD PLUS TWO, LUCAS M. 201-08-6518
201086518F11601002001 i ER Y R 1D 57,582 0170172010
ToTAl Unnecked NeT DisDucSQmenta: §12,112.00
Tetal Unkecked ¥at Adjzotmanta §810.01
I - Batched Ccigination Recocts: o g.om
E- oo
x 4 1o0.00%
3 - 0 g.oo
B - 0 g.oo
x - 0 g.o0
- 4 100.00%
T - o o.0o
R - 1 z0.00
B - o o.00%
z - : o g.00%
X - hecepted Disbucsamant Racosds: 4 B0.00%
START HERTF Tetal Racasda s

GO FURTHER
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List -
MPNs

START HERE
GO FURTHER .
FEDERAL STUDENT AID

Repact Date: 02/26/2010
1e:01:38

Repest Tima:

U.5. [EFARTMENT OF EDUAT gz 1
Fadasti Bimeet Tacn Pongeas o F3is-ami1
Sun/Tnass MPX List

Sost: Loan ID
TEIZ TCCUMENT CONTAINS SENSITIVE INFCRMATICH FROTECTED BY THE FRIVACY ACT
Stadent’s Name Cussanc 35
Lean MEY ISIR Rmcaives  Manitast  Daya  Aekmeslsaze
Manifast Dasumant ID Stat MEW  Data Podme Dats Tlipmsd Date
=t

UNIE® LOAN CE, JON 3. 20-0e-e50
20086501m 1501002001 B o
STE LOAN ONE. MMRTEA M. LSRR
amasesiamico1noicel H 3/38/3010 .
TwSIm Lox¥ TWD, JESSTE ¥ 201-88-63503
20108E503M 1501002001 % o masyene
1343473012
UNSUB LOXN TEREE, BETIY M. 20-28-6508
20086504 1G01002000 B u
SUB Loax Two, EVAN 20-0s-g508
20086505311501002001 x o ouassene
1373453012
27E Loaw TEREm, smE 201-28-508
amassstemi1za1002001 H 3/38/3010 .
TELL GRAVT O3, SREAX B o01-0s-0007
2m150007M1E8 8885001 ® 0

TEACE TWo, JoE %
20151003 01601002000

272612010 0.
EID TESTINC, MELISEA ¥. 23-43-8138
235436135911685555000 5 o
TESTINC, EDMEE C. 23-43-500
233435004511G55555000 ¥ ]
MASIBSKI, 5.
235443163911655555000 B o

G, RIEDN L 23-as-0718

2334E0715511GE5555001 ¥ u
TORGE, ANDREW 1. 23-aE-4E1

2330E4s131EE8855000 ¥ ]
2'Am, FEOERIGO o. 23-aE-E1T

23306£17811G855555001 ¥ ]

20-15-1008
H

- - Cazzant Daze Usss

79
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D""ect rmurmumwmmm

Loans Mlamllmﬁhimmm?wm

Zmai) ddreas EERTRTEH
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To order paper MPNS:

*http://www.fsapubs.gov/
+(800) 394-7084
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Manifest

e Manifest must be

shipped with paper
MPNs

e Overnight, Express or
Certified mail:
Department of Education
2011 TechnaCenter Drive
Montgomery, AL 36117

e Regular Mail:
Department of Education
P.O. Box 5692
Montgomery, AL 36103

S START HERE
GO FURTHER

81

Pit Stop #7

Which report is most like a 30-day
warning report giving you
information on Originations, MPN
and Disbursements?

[ List-Actual Disbursements

Q List-Loans

Q List-Status
O Manifest

START HERE
GO FURTHER
§S&77 FEDERAL STUDENT AID

82
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EDExpress DL Web-based

Training
e EDExpress Web-based training is
available on IFAP for users who would
like to learn more about using
EDExpress

GO FURTHER
@ FEDERAL STUDENT ALD EDExpress Basics Web-based Training
-

Welcome to the EDExpress Basics
Web-based Training!

START HERE
GO FURTHER .
FEDERAL STUDENT AID
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START HERE
GO FURTHER
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